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1. Obwme nososxenns

Hactosmuit Permavent paspaGoran B memix YCTAaHOBIICHUS. E€IHHOIO NOPAIKA
ACTIONL30BARMA KOPNIOPATHBHOH OMEKTPOHHOH moutst (mamee - DII) 00pasoBaTeIbHOro
VIPERKICHUN, 0043aTENbHOM 1111 HCTIONMb30BAHKS B padore Boemu paborrukamm MKIQY
No 2 ¢. M3maiinmixa

Hacrosmuii  Pernavent mpussan  oBecueunts Oecuepebolinyro  patory u
dhdextuenoe ucnomssosarme DIl B MHTEPECAX JIRATENBHOCTH  00pasoBaTENBHOIO
YUPEKACHHS,

Hactomuuit Permament me ompesemser NOPAZIOK  padOTHI ¢  JOKYMEHTAMH,
HANPABIACMBIME H 110TyqaeMbIMH 110 I,

Kaskprit paboruuk 00pa3oBaTesbHOro YIPEKIEHUA, HMCIOLIHH JIHYHBIH OYTORBI
MK KopriopaTuBHOi OII, 00f3aH MCTOMB30BATH €0 B PAMKAX BHIIONHCHHA CBOMX
TPYROBBIX 00S3aHHOCTEH,

Bes unpopmanns u coobuenns, kotopsie 6w CO3/QHbL, OTNPABNEHBI, TPHHATHI
P COXpAHEHbI MOCPEACTBOM  Kopriopatueroit DIl 06pasoBatemmroro YYPEKTCHN,
APHAALNCANT  00PasOBATENLHOMY — VUPERJEHHIO, 33  HCKTIOYEHHeM Clyvaes,
APEAYCMOTPEHHbIX 3aK0HOaTenbeTBOM Poccutiickoi Mexeparm.

B npemenax  (ynkumonnposanus kopnopatisHod DIl ofecneunsaercs
KOH(UIEHIHATLHOCT TIOYTOBBIX COOOLIEHIT i ne(opmanmn o nonbsosaremix 1, KpomMe
HHQOPMAIMH W3 a7ipecHoll KHHTM W 33 HMCKTIOUeHHeM CIY4acB, TNPeayCMOTPEHHBIX
Sax0HOMATENAbCTBOM Poccuitckoit Deepatiu.

2. XapakTepucTHKA KOPNOPATHBHOH INEKTPOHHOI N0YTHI 00PA30BATENBHOIO
. YapeRaeHus
Kopnopatusras DI obpasoatessmoro YUPCKIEHAT COCTOMT H3 CIEAYKOUIAX
KOMIOHCHTOB:
® AfpecHas kHHra, conepKAIAf HHOOPMALKIO O TOIb30BATETSX. Hudopmanusg
AJpecHoii KHUTH 10CTynHA BoEM 3aPETHCTPHPOBAHHBIM TIOJIb30BATETISM,
® JIWYHbIC 1ANKH - NOKANBHBIE JHCKOBbIE XPaHUJIMINA TIOYTOBBIX COOOIIEHUIT

MOML30BATCN, HEOOXOMMbIE JNIA XPaHEHHA OONBIIOT0 OGbeMa coobmenuiit u mx
ADXMBHPOBAHHA.



JInuHple TanKW MOTYT OBITh CO3/aHbl KakK JIOKaJbHO, Ha palbodeM MecTe
MOJIb30BaTeNsA, TaK M Ha JIIOOOM JOCTYITHOM BHEIIHEM XpaHWiIMIle. JIuyHble nanku
WCIIOJIB3YIOTCS B CIAEAYIOIMMX LEIAX:

- TIOJEPKAHME Ppa3Mepa MOYTOBOTO SAIIMKA I1OJIb30BATENs], PACIIOIAraroIIerocs: Ha
cepBepe, B Ipesenax 0003HaYeHHBIX MY JIMMUTOB;

- OpraHu3anus CTPYKTYpPHPOBAHHOI'O XPAHWIHINA IIyTEM CO3JaHHSI BIIOKEHHBIX
TaIoK;

- TPOBEACHHME ONEPALMH APXUBUPOBAHMS TOYTOBBIX COOOIIEHUH, CTapile
3aJIaHHOTO CPOKA OTIIPABKHU WU NOJIYYECHUS;

- OpraHu3anysl Pe3epBHOIO XPAHWIMILA HAa BBIJACICHHOM BHEIIHEM HOCHUTENE WU
cepsepe.

e JloyToBBI AWK, COAEpXKAIIUKA TOYTOBbIE COOOIIEHUs  MOJIb30oBaTeNen
kopnoparuBHoi JII.

ConepkumMoe NOUYTOBBIX SLIMKOB IOJIB30BATENICH MOYKET XPAHUTHCS CIEAYOUMMU
crocobamu:

B MIOYTOBOM SIIIIUKE HA CEPBEPE;

B JIMUHOM Manke JOKaJIbHO Ha MEPCOHAIIBHOM ITOJB30BATCIIA;

B APXMBHBIX MalnKax, JIOKAJIbHO HA MEPCOHAIBLHOM IMOJb30BATEIIS;

- B OOmMUX TmMamkKax, CHOeIHaIbHO OpPraHW30BaHHBIX IS PabOThl TPYIIIBI
I10JIb30BATEIICH.

e JIUCTBI pacChUIOK.

Cnucok aapecoB JOCTYNEH KaXIOMY IIOJb30BaTEI0 M BKIKOYAET BCEX
MI0JIb30BaTEIIEH

e Anpecnas kuura llomp3oBarenss — rpynma, CO3J4aHHAas KOHKPETHBIM
MI0JIB30BATENIEM JUISl CTPYKTYPHU3allUU CBOUX PACCBHUIOK. Takue IpyIIibl HEJOCTYIHBI IS
JOPYTUX MOJIb30BaTENECH.

e AHTHUBHUPYC - aBTOMaTHYECKasi CUCTEMa CKaHUPOBAHMSI TTOUYTOBBIX COOOIICHUI Ha
HaJIMYUe BPEJIOHOCHOTO BUPYCHOTO KOJia (BUPYCOB).

[Ipn oOHapy>XeHUM HEXENAaTeIbHOTO COJCPKaHUs B COOOIIEHUH CUCTEMOMU
aHTUBUpYCa BCTABIECTCA COOOIICHHE C OMHCAaHUEM TMPUYMHBI U3BIATHS 3apaKEHHOTO
COJIep>KaHusl COOOIICHHMS.

e AHTHCIIaM - aBTOMaTH4YeCKasl CUCTeMa CKaHUPOBAHHS MOYTOBBIX COOOIIEHUN Ha
HaJIM4YMe HeXellaTeIbHOM PEKIIaMHOM PacChUIKH (CIiaM).

B DOII nactpoeHna nojacuctemMa oOHapyKeHHs HEXKEIaTeIbHOM MOYTHI.

CooOrieHusi, KOTOpbIE OMpeJIeNIeHbI MOJICUCTEMON aHTUCIIaM KaK HeKeJaTellbHEIE,
XpaHATCS B KapaHTMHE B TEYEHUWE S5 JHEW C MOMEHTa IOCTYIUIEHHUS, IIOCJIE YEero
0€3B0O3BpPATHO YAAISIOTCS.

3. Co3naHue JUYHOI0 MOYTOBOI0 SIIMKA B KOPIOPATHUBHOM 3JIEKTPOHHO#
1no4rTe 00pa3oBaTeIbHOI0 YUpeKICHHUs!
e Co3aHye JMYHOTO TIOYTOBOTO SIIMKA M €ro HacTpoika i paldoThl B
koprnopatuBHOil DIl ocyiiecTBisseTcs HA OCHOBAHUU 3asiBKM PYKOBOJUTENS CTPYKTYPHOI'O
MoJipa3ieieHus B HH()OPMAIMOHHO-TEXHHUECKYIO CIIYKOYy 00pa30BaTeIbHOTO YUPEKIACHUSI.
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e J{ns Ka)KA0ro MOJIb30BaTeNsl CO3JAETCS TOJABKO OJUH JIMYHBII MOYTOBBIN SLIUK.

e /[ paboOThl OJHUM TOJB30BATEIEM C HECKOJBKMMM IOYTOBBIMH SIIUKAMU
CHEUAIINCTOM HH(POPMALMOHHO-TEXHUYECKON CITy>KObl BBINOJHSIETCS COOTBETCTBYIOLIAS
HaCTpOMKA.

e [lonp30Barenp JIMYHO OOECHEUMBAET COXPAHHOCTHh JIMUHBIX Mamok Ha paboueM
MECTe.

4. O0ecrieyeHre KOHTPOJIS NMOYTOBBIX SILIIMKOB

KoHTponbs NOYTOBBIX SIIMKOB B KOopropaTuBHOW DIl nomkeH B aBTOMaTHYECKOM
pexuMe 00ecTieurBaTh BBIMOTHEHUE CIACAYIOMMNX JEHCTBHIA:

- HampaBJICHWE COOOLIEHUs NpU NPUOIMIKEHHUH K YCTAHOBJIEHHOMY JIMMUTY
pa3Mepa JMYHOIO OYTOBOIO SIIHKA;

- aBTOMaTH4ecKoe OJOKMpPOBAHME BO3MOKHOCTH OTHPABKHU MOYTOBBIX COOOIIECHUI
IIPU IIPEBBIIICHUN YCTAHOBJIEHHBIX JTUMUTOB Pa3MEPOB JIMYHBIX IIOYTOBBIX SIITUKOB;

- ONEPATUBHOE TOJYYEHUE CTATUCTUKH MCIIOJIB30BAHUS U HArpy3Kd Ha MOYTOBBIE
cepBepa;

- orpannyenue 10 100 monyyaresneil B 01HOM COOOLIEHUH /1JIsl BCEX MOJIb30BaTeNeH;

- e)KeJIHEeBHOE aBTOMATUYECKOE yAaJleHue COOOIIEeHuH, XpaHsmuxcsa 6omiee 5 qHei,
W3 Nanky Y JaJeHHBIE,

- OTIIPABJICHUE YBEAOMJICHUN O MPEBBILICHUH JUMUTA pa3MepPa JMYHOIO TOUYTOBOIO
ALUKA.

[IpeBbllIeHHEe NMMHUTA pa3Mepa  JMYHOTO IOYTOBOTO SIIMKA aBTOMAaTHYECKHU
OJIOKMpYETCs BO3MOXHOCTh OTIPABJIATH COOOLIEHMs, HPU 3TOM BXOASAIIUE COOOIIEHUS
IPOJOJDKAKOT MPUXOAUTh HA JIMYHBIM IOYTOBBIM SALIMK. B Ciyyae mpeBbIICHUS JIMMUTA
pa3Mepa  JIMYHOTO  IIOYTOBOIO  SIIHMKa  CHCTEMa  aBTOMAaTUYECKU  HAIPaBIAET
UHPOPMALIMOHHOE COOOIIeHHEe O HEOOXOAWMOCTH YHCTKHM JIMYHOIO IOYTOBOIO SIIMKA.
Ilocie yMmeHbIIEHMs IOJNB30BATENEM pa3Mepa JIMYHOIO IIOYTOBOTO  SINIMKA  J0
YCTaHOBJIEHHOT'O JIMMUTA (II€PEMELICHUEM 3JIEKTPOHHOI MOYTHI B JMUYHYIO MAarKy, OOIIyIO
nanky  WIM  yJaJeHHeM),  MpPeayCMOTPEHO  aBTOMAaTHYECKOE  BOCCTAHOBJICHHE
3a0JIOKUPOBAHHBIX BO3MOXHOCTEH.

Kaxnplii monb3oBarenb HECET NEPCOHATIbHYIO OTBETCTBEHHOCTh 3a COOIIOICHUE
YCTaHOBJIEHHOIO pa3Mepa JMYHOTO IIOYTOBOIO SIIMKA, a TaKKe CBOEBPEMEHHOE
apXUBUPOBaHUE WM yAajleHHe HH(OPMAIUH.

5. YnaneHue JIMYHBIX MOYTOBBIX SINIUKOB

VYaaneHue JNUYHBIX TMOYTOBBIX SIIWKOB YBOJCHHBIX PAOOTHUKOB MPOU3BOIUTCS
pabOTHUKAMU WHXKEHEPHO-TEXHUYECKON CITy’>KObl HA OCHOBAHMU JAHHBIX 00 yBOJILHEHHUU
paboTHUKa 00Pa30BATEILHOTO YUPEXKACHUS, TIOCTYHAIOMINX B HHHOPMAIIMOHHYIO CUCTEMY
OpTraHM3aIuu (YKazamv HaumeHo8aHue ungopmayuonuol cucmemsi). [lpouenypa ynaneHus
mpearnoyaracT OJOKHPOBKY JIMYHOTO IOYTOBOTO SIMKa Ha 1 Mecsiy U Oe3BO3BpaTHOE
yAalieHue TI0 OKOHYAHUH JJAHHOTO CPOKa.

Opranuzanus mnepeaadyd WHQPOPMAIMU, OTHOCSIICHCS K pabore, M3 JIMYHBIX
MOYTOBBIX  SIIIUKOB  YBOJBHSAEMBIX PAOOTHUKOB OCYIIECTBISIETCS  PYKOBOJUTEIIEM



COOTBETCTBYIOIIETO CTPYKTYPHOTO TOJPA3/IeIICHUs] HA OCHOBAaHMHM MUCHMEHHOTO COTJIACHs
paboTHHKA.

6. OrpaHuy4eHusi HCMOJIb30BAHNS KOPNOPATUBHOMN 3J1€KTPOHHOI MOYTHI

IIpn mnonb3oBanuu KoprnopatuBHOM OII monp3oBarenu 00s3aHBl  COOMIOAATH
CJIEIYIOIHE ITPABUIIA:

- coOmoaTh OOIICTIPUHSATBIE HOPMBI M TMpaBWia OOMEHa TOYTOBBIMU
COOOIIEHUSIMY,

- CTPOTO CJIEAOBAaTh OIPAHMYCHMSIM B PACCBUIKE CBEICHHM, COIEPIKALINX
NEpPCOHAJbHBIE JAaHHbIE M HHYI KOHQUICHIHMAIbHYIO HWH(OPMALUIO, IO KOTOPBIM
YCTaHOBJIEH OCOOBIM pEeXHMM JIOCTyNa M  HUCIHOJb30BAaHMS B  COOTBETCTBUU C
3aKoHOaTenbCcTBOM Poccuiickoin denepanuu, T0KaIbHBIMU HOPMAaTUBHBIMU aKTAMM;

- nepes OTIpaBICHUEM COOOIIEHUsI MPOBEPATH MPABOINMCAHUE, TPAMMATHKY U
MEPEUNTHIBATh COOOILIEHHUE;

- HE pacchbulaTh COOOLIEHUSI TPOTUBO3aKOHHOTO MJIM HE3TUYHOTO COACpKaHUS,
a TaK)Ke CoZeprKalye yrpo3bl B apec IPYTUX MOIb30BATEIIEH;

- 3ampeniaeTcsi OCYILIECTBISATh PACCBUIKY COOOLIEHUH pEKJIaMHOro WU
MO3/IPaBUTEIILHOTO XapaKTepa;

- HEYKOCHUTEILHO COOJII0/IaTh MOJIOKEHUSI HacTosero PernamenTa.

Nudopmanuu nomkHa pacchliaThCs TOJBKO TEM aJpecaraM, KOTOPbIM OHa
NeNCTBUTENBHO HEOOX0IMMA JJIsl BHITIOJTHEHUS CITYKEOHBIX (PYHKIIHIA.

[Ipu cucrematnueckux (Oosee 3-x pa3) HaApYIICHUAX IOJIb30BATEIEM HACTOSIIETO
Pernamenra, a Takke 1Mo 00OOCHOBaHHOM jkajo0e APYrux pabOTHUKOB 00pa3oBaTEIbHOIO
yUpeXJIeHUsT Ha JIEHCTBUS OTIPABUTENS COOOIMICHUM JMYHBINA MMOYTOBBIM SIIUK TaKOIO
MOJIb30BATENsl MOXKET OBbITh 3a0JIOKMPOBAH IO PELIEHUI0 PYKOBOACTBA HAa OCHOBAaHUU
NpPEJICTABICHUSI PYKOBOJIUTENS HHPOPMAIMOHHO-TEXHUYECKOU CIY>KOBl  (uiu uHo2o
VHOJIHOMOYEHHO20 TUYQ).

B ciyyae HeoOX0IUMOCTH PYKOBOAUTENb MH(GOPMAIMOHHO-TEXHUYECKOU CITYKObI
(unu uHOe YNOIHOMOYEeHHOe Juyo) HaINpaBiIseT OOOCHOBAaHHYIO CIY)KCOHYIO 3alHCKy
PYKOBOJUTENIO 00pa30BATENBLHOTO YUPEXKACHHS JUIsI TMPUHATHS PELICHUS O HaJ0KEHUU
JUCLUIITIMHAPHOTO B3bICKAHUS HA MOJIb30BATENs, JOIYCTUBILETO HAPYIIECHUE.

Bce monp3oBaTenn B 00S3aTE€ILHOM TMOPSAKE 3HAKOMATCS C  HACTOSIIUM
Pernamentom wu Ilamarkoii mo paboTe ¢ KOPIIOPATHBHOM JJIGKTPOHHOW IOYTOM
00pa30BaTEeNIbHOTO yUpeXAeHUs, olecreynBas B padoTe BBINOIHEHHE TpeOOoBaHUI
yKa3aHHBIX JOKYMEHTOB.



