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1. OBIIIHE NOJIOKEHHA

CrykOa uropmamontoi OesomackocTn (manee CrykOa) 00pa3soBATETHHONO
yupexnenns  (narec  Opeparop) CO3MaTci B HEMAX  BHIMOIHEHHA TpeboBaBmit
JICHCTBYIOIET0  3AKOHOJATENbCTBA  PocCHifckoi  Dejepaiyn, HHBIX HOPMATHBHO-
IPABOBbIX AKTOB, PEITAMEHTHPYHOIIHX 00ECTIEYEHHE UM THI HAQOPMAITH, B TOM YHCIIC
obeciieychue 0C30MACHOCTH Npd  00pa00TKE TEPCOHANBHBIX NAHHBIX, & TaKKE
0BecrieeH e 3amUTh i 0e30MacHOCTH MHOPMATIHORHBIX TEXHOIOMHH H TEXHHYECKHX
CPE/ICTB, MO3BOISIONIHX OCYLIECTBIATH 00pAO0TKY TAKHX IEPCOHATBHBIX AHHBIX.

2. CTPYKTYPA

Crpyktypa W mrratsas  wwcnennocts  CiyxOpl  OMPEnENAIOTCH  MPHKA3OM
pykooxurens Yupexenns. Cinyxba cosmaéres Ha (DYHKUMOHATBHON OCHOBE, T.€. 0¢3
BbIJI/IeHHs IITATHBIX CAMHAL, ¥ BKJIIOYACT 3aMECTHTENS PYKOBOAUTEN YUPEXKACHHT, B
BE/IEHHH KOTOPOrO HAXOMMTCS MOJPASACTCHHE MO HH(OPMAIMOHHEIM TEXHONOTHAN,
PYKOBOHTE/I (MM CHIEIHATNCTA) TOPA3ICIEHNS N0 HHPOPMAIHOHHBIM TEXHOMOTHAN,
DPYKOBOJHTENEH (IPH WX OTCYTCTBHM CIELHANACTOB) KA/POBOTO M HOPUIAHIECKOTO
noApasnenenyi, (KT0 KOHKDETHO —YKA3bIBACTCA B COOTBETCTBYIOMEM —MPHKA3C
pykosoautend). Pykosogcrso Cmyx00i mo mpHKasy PyKOBOJMTENA BO3MAractcs Ha
3AMECTHTENA PYKOBOJMTENA, B BEJEHHH KOTOPOTO HAXOAMICA MOAPA3NENeHHE M0
MHGOPMALOHHBIM TEXHOIOTHSM.

3. 3AJAYH

OcHosabie 331291 CIyKObI 3AKTH0HAKTCA B CIEIYIOMIEM.

1. PaspaboTka u peanm3aiiis KOMILIEKCA OPTAHH3ALMONHBIX H TEXHHYCCKHX MEP,
HANDABNICHHBIX HA BBIIONHEHHE YCTAHOBICHHBIX TPOOBARMIl K  OOCCIEHCHHUIO
Be30MacHOCTH H 3auHTe MHGOPMALIH, B TOM YHCIIE EPCOHATBHBIX JAHHBIX.

2. OBecrieverre MOCTOSHHOTO KOHTPOIS B TOAPA3ACICHAAX YUPEKIEHHS 32
BLINOMHCHHEM YCTAHOBNEHHBIX TpeOoBarmil k obecniedenHo Oe30MaCHOCTH H 3aIIHTe
uH(OPMALKH, B TOM YHCIE TIEPCOHAIIbHBIX IAHHBIX.



3. Pa3zpaboTka W BHECEHHE TMPEJIOKEHUN PYKOBOJACTBY YUpEXIEHUS IO
COBEPILIEHCTBOBAHUIO U PA3BUTHIO KOPIIOPATUBHOM CUCTEMBI 00ecIIedeH s 0€3011aCHOCTH
Y 3alUThl HH(OPMALIMK, B TOM YKCJIE NEPCOHAIBHBIX JaHHBIX.

4. PYHKIINHN

Jlis BbIOJIHEHUs TOCTaBJIEHHBIX 3a1auy Ciy)k0a OCYyIIECTBISET CIEIyIOIINe
GbyHKUIUN.

l. ToToBUT M mpencTaBiIsseT HAa PACCMOTPEHHE PYKOBOJACTBY YUPEKICHUS
MPOEKTHl JIOKAJbHBIX HOPMATUBHBIX aKTOB IO BOIpocaM oOecredYeHHsl 3allluThl
uH(pOpMaLIMH, B TOM YHCJIE MEPCOHATBHBIX TaHHBIX.

2. OpraHu3yeT HW TPOBOJUT BO B3aUMOJECHCTBUHU C 3aUHTEPECOBAHHBIMHU
MOJIpa3JIeIeHUsIMU  KJTacCU(UKAIUMI0 MH(GOPMALMOHHBIX CHCTEM Ha J3Tane CO3JaHHs
MH(OPMALIMOHHBIX CUCTEM WJIM B XOJE€ MX 3KCIUlyaTallMu (JUIsl paHee BBEACHHBIX B
JKCIUTyaTalrio W (WIM) MOJCPHUZHPYEMBIX HH(POPMAIMOHHBIX CHUCTEM) C IEJIbIO
YCTAHOBJIEHUSI METOJIOB M CMOCOOOB 3alMThl HHPOpPMALUU, HEOOXOAUMBIX JUIsS
oOecrnieyeHust 6€30MaCHOCTH NMEPCOHATBHBIX JAHHBIX B COOTBETCTBUH C YCTaHOBJICHHBIMU
TpeOOBaHUSIMU.

3. PaspabarbiBaeT M pealn3yeT KOMIUIEKC OPTraHHU3allOHHBIX W Mep IO
o0ecreyeHn o 3aUThl UH(HOPMALIUU OT:

- HEPaBOMEPHOI'O JI0CTYMa;

- YHUUYTOXKCHHUS;

- MOAU(PUITMPOBAHUS;

- OJIOKUPOBAHUS,

- KOIIMPOBAaHUS;

- IPEIOCTaBJICHUS;

- pacrpoCTpaHEeHUS;

- a TaK)K€ OT MHBIX HEMPABOMEPHBIX JEHCTBUI B OTHOIICHUH TaKOW WH(OPMAIIUH.

4. Jlns 3amuTel WHPOpPMAIMK, B TOM YHCIE TMEPCOHAIBHBIX JAaHHBIX OT
HernpaBoMepHOro jaoctyna Ciyxba obecrieynBaer:

- KOHTPOJb 3a CTPOTUM COONIOZIeHHEM NpuHITOro YupexaeHuem llopsnka
nocTyna K KoHGUISHIIMAIbHON HHGOpMaIIMY, B TOM YHCJIE K IEPCOHAIBHBIM JaHHBIM;

- TpeoTBpalleHUE HECAaHKIMOHUPOBAHHOTO JOCTyna K MHboOpManuu u (HUJIH)
nepesauy ee JulaM, He UMEIOIUM TpaBa Ha JIOCTyN K MH(opManuy;

- CBOEBpEMEHHOE OOHapykeHHE (PAKTOB HECAHKIIMOHHMPOBAHHOTO JOCTyHa K
uHpopmanuu;

- TpeayINpekJeHHEe BO3MOXKHOCTH HEOIAaronpusTHBIX IMOCIEACTBUN HapyIICHUS
nopsiKa 1ocTyna K MH(popmanuu;

- BO3MOXXHOCTh  HE3aMEIJIMTEIBHOIO  BOCCTAHOBJECHHSA  HH(OPMAINH,
MOJUGUIIMPOBAHHON WJIM YHUYTOKEHHOM BCIIEZICTBHE HECAaHKIIMOHUPOBAHHOTO JOCTYTIA
K HEN.

5. Cayx0a mpH CO3JaHUM U HKCIUTyaTallud KOPIOPATUBHBIX HMH(POPMALMOHHBIX
CUCTEM:



- CaMOCTOSITEJIbHO pa3pabaThIBa€T W BHEAPSET METOAbl M CHOCOOBI 3alUTHI
MH(}OPMALIMH, COOTBETCTBYIOIINE YCTAHOBIECHHBIM TPEOOBAHUSAM;

- COIVIACOBBIBAET MCIIOJIHUTENO IUIAHUPYEMBIE JUIS HMCIHOJB30BAHMS B LEISIX
3alUThl  MH(OpPMALIMM METOABl M CHOCOOBI MpPH YCIOBHM HUX COOTBETCTBUS
YCTaHOBJIEHHBIM TPEOOBAHMSIM.

6. Ciyx0a:

- pa3palaThiBa€T MU peaM3yeT MEpPbl OPraHU3aLMOHHOTO U TEXHUYECKOIo IO
HEJOMYIIEHUIO BO3ACUCTBUS HAa TEXHUYECKHE CpeicTBa oOpabOTKM HHPOpMaluu, B
pe3ysbTaTe KOTOPOro Hapymaercst X (yHKIUHOHUPOBAHUE;

- opraHu3zyer u (WJIM) TPOBOAUT DKCHEPTH3Yy TEXHUYECKUX CPEJICTB,
WCIIOIb3YEeMBIX MpU 00paboTke MHGOPMAIIMK HA MPEIMET COOTBETCTBUS BO3MOXKHOCTEH
3aIUThl UH(POPMAIIMHM YKa3aHHBIX CPEJCTB YCTAHOBIEHHBIM TPEOOBAHUSM.

7. Ciyx0a pa3pabarbiBacT U peanu3yeT Mepbl M0 HHHOPMUPOBAHUIO U OOYUEHUTO
nepcoHaia Oneparopa, B TOM YUCJI€ BHOBb PUHUMAEMBIX Ha pabOTYy JIMII, 110 BOIIPOCaM
3amuThl MHPOPMAIIUK U TIEPCOHATBHBIX TAHHBIX.

8. Ciy>:x0a KOHTPOJIMPYET BBIIIOJIHEHHUE YCTAHOBJIEHHBIX TpeOOBaHMI MO:

- OCYILECTBJICHUI0O OOMEHa NEepCOHAIbHBIMU JIAHHBIMH NpU HX 00paboTKe B
MH(OPMAIIMOHHBIX CHCTeMaxX MO KaHallaM CBSI3M, 3alllUTa KOTOpBIX OOecrneyrBaeTCs
OyTeM peaju3aldd COOTBETCTBYIOUIMX OPraHM3allMOHHBIX Mep U (WJK) MyTeM
IPUMEHEHUS] TEXHUYECKUX CPECTB:

- pa3MeleHuI0 HHQOPMAIMOHHBIX CHCTEM, CIIELHAIBLHOTO OOOpYJOBaHUS U
OXpaHe TOMELIEHUH, B KOTOpPbIX BeAeTcsa paboTa C MEpPCOHAJIbHBIMU JIAHHBIMH,
OpraHM3alMi pekuMa obOecreueHus: 0e30IMacHOCTH B ATHX IIOMEIICHUSX B YacTH
o0OecrieyeHHsl COXPaHHOCTU HOCUTENEH NEepCOHANbHBIX IAaHHBIX W CPEACTB 3alllUThI
uHGOpMAIINH, a TAKKE UCKIIOYEHHS] BO3MOKHOCTH HEKOHTPOIHPYEMOTO IPOHUKHOBEHUS
WIN NPeObIBaHUS B 3TUX MOMEIICHUSIX TOCTOPOHHUX JIMII,

- COOJTIOJICHUO MAPOJIBLHOM 3aIIUTHI;

- COOJTIOJICHUIO YCTAaHOBIIGHHOTO PETJIaMEeHTa PaObOThI C AIEKTPOHHOU MOYTOM;

- coOmoneHuio TpeOOBaHUN K  NPOrpaMMHOMY  OOECIEUEHHIO M €ro
MCIIOJIb30BAHHMIO.

9. B cooTBercTBUM C YCTAHOBJICHHBIMH HOPMAaTHBHO-IIPABOBBIMH aKTaMU
TpeboBanusmu Ciyxba obecrieunBaer:

- ompejeNieHue yrpo3 0e30MmacHOCTU MEePCOHANBHBIX JAHHBIX TIPU UX 00paboTKe,
(dbopMupoBaHUE Ha UX OCHOBE MOJIENU YIPO3;

- pa3paboTKy Ha OCHOBE MOJIETU YTPO3 CUCTEMBI 3alIUThI IEPCOHAILHBIX JTaHHBIX,
o0ecrieynBaloIIe HeMTpalIn3aluio MPEeANnoiaraéMbIX YIpo3 ¢ HCIOJIb30BAaHUEM METOJIOB
M Ccrnoco0OB  3alIMTBhl  TMEPCOHAIBHBIX  JAHHBIX,  MPEAYCMOTPEHHBIX IS
COOTBETCTBYIOIIETO KJlacca NMH()OPMAITMOHHBIX CUCTEM;

- TPOBEPKY TOTOBHOCTU CPEJCTB 3alUThl HH(POpPMAIMU K HCIOIB30BAHUIO C
COCTaBJICHUEM 3aKJIIOUCHUN O BO3MOKHOCTHU UX IKCILTyaTaluu;

- YCTAaHOBKY W BBOJ B OJKCIUTyaTallUI® CPEACTB 3allUThl HHPOpPMAIUU B
COOTBETCTBUH C IKCIUTYATALMOHHON U TEXHHUYECKON JOKYMEHTAlUEN;



- oOy4eHHe JIHII, UCTIONB3YIOMUX CPEACTBA 3aUTHl HHPOPMALIUH, IPUMEHSIEMBbIE
B WH(OPMAIIMOHHBIX CHCTEMaX, IpaBuiaM paboThl C HUMU;

- y4eT MPHUMEHAEMBIX CPEJICTB 3alluThl WH(OPMAIMHU, SKCIUTyaTallMOHHON U
TEXHUYECKON JTOKYMEHTAIIMN K HIM, HOCUTEJIECH MEPCOHATLHBIX TaHHBIX;

- y4eT JHWI, JAONYHOIEHHBIX K paboTe ¢ TMepCOHATBHBIMA JaHHBIMH B
MH(}OPMALIMOHHOM CHCTEME;

- KOHTpPONb 3a COOJIOACHWEM YCIOBHUW WCIIONB30BAHUS CPEACTB 3allUTHI
nHGOpMAIIH, TTPETYCMOTPEHHBIX SKCIUTYaTAIIMOHHOW U TEXHUYECKOH JTOKyMEHTAITHEH;

- pa30op U COCTaBJICHHUE 3aKIIOUCHUM MO (akTaM HECOOTIOACHUS YCIOBUMA
XpaHEHHUsI HOCHTEJCH TMEepPCOHANBHBIX JJaHHBIX, WCIIOJB30BaHUS CPEACTB 3allUThI
uHpOpMAIMK, KOTOPbIE MOTYT TPHUBECTH K HapymIEHUIO KOH(DHIESHIINATFHOCTH
MEPCOHATBHBIX JAHHBIX WU JPYTHUM HAPYIICHUSM, MPUBOISIINM K CHIDKCHUIO YPOBHS
3alIMIIEHHOCTH TEPCOHANBHBIX  JAaHHBIX, pa3pabOTKy © TPHUHITHE Mep IO
MPEIOTBPAIICHUIO BOZMOKHBIX OMACHBIX IMOCIIECTBHUI MMOOOHBIX HAPYIICHU;

- ONMCAaHNE CUCTEMBI 3allIUTHl HHPOPMAIIUHU, B TOM YHUCIIC IEPCOHATBHBIX JTaHHBIX;

- ©XKETOJHOE IJIAHUPOBAHUE PAOOTHI IO COBEPIICHCTBOBAHUIO CHUCTEMBI 3al[UThHI
WH(pOpPMAIINH, B TOM YHCIIE TIEPCOHATBHBIX JTAHHBIX;

- TIOATOTOBKY W TPENOCTaBIIeHNE OTYETOB PYKOBOJACTBY OmepaTopa, a Takxke Io
TpeOOBAaHUIO HAJ30PHBIX M WHBIX YHOJHOMOYEHHBIX OPraHOB OO0 OpraHU3allMOHHBIX U
TEXHUYECKUX MEPOIPHUATUSX MO 3alluTe HHQOpMAIMU, B TOM YHCJIE MEPCOHATbHBIX
JTAHHBIX;

- IOCTOSIHHBIN KOHTPOJIb 32 00ECIIEYEHUEM YPOBHS 3aIMIEHHOCTH HH(POPMAIUH.

5. B3SAUMOJIEVICTBUE

I[J'IH peUICHUA IIOCTABJICHHBIX 3adda4 MW OCYIICCTBJIICHHA IIPCAYCMOTPCHHBIX
HactosuM [Tonoxxennem ¢pynkumii Cayx0a B3auMOACHCTBYET:

- C PYKOBOJUTCIICM OnepaTopa Hu €ro 3aMCCTUTCIISIMU,

- ¢ TFOOBIMH UHBIMUA ImoaApa3acICHUAMUA YIIpGDKIIeHI/I}I;

- C TOCYHapCTBCHHBIMHM, MYHUHIUIIAIIBHBIMH OpraHaMu, YUYpPCXKIACHHUAMHN U
OpraHHu3alusaIMU, C HaJA30pHBIMU opraHaMu, a TakKiXKe C HUHBIMU OopraHamu,
IPCAIIPUATHAMUA U OPraHu3alusIMU.

B xone B3aumMoieiiCcTBUS pYKOBOIUTEND U COTPYAHUKH CITyKObI:

- B YCTaHOBJICHHOM TIOpSIJIKE, TOMY4YaloT HEOOXOMUMYIO [UIsl OCYIIECTBIICHUS
nesitenbHOCTH City)0bl HHPOPMAIUIO, Pa3bsICHEHUS, YTOUHEHHUSI, HOPMATUBHBIC U HHbBIE
JOKYMCHTBI;

- TOTOBUT U B YCTAaHOBJICHHOM IIOPSIJIKE BHOCIT PYKOBOJCTBY YUpPEXKICHUS
INPpCATIOKCHUA 110 IMPOBCACHHUIO OPraHHU3allMOHHBIX W TCXHHUYCCKHUX MGpOHpI/IHTI/IfI,
N3JaHUKO JTOKAJIbHBIX HOpMaTI/IBHBIX aKTOB, HpI/IHHTI/IIO HNHBIX Mep 110 yCTaHOBJ'IeHHBIM
HaNpaBJICHUSM JIeATEIbHOCTH B cdepe 3amuThl uHPOPMAIMH, B TOM YHUCIE
HepCOHaJIBHBIX JaHHBIX,

- TOTOBSIT U B yCTaHOBJ'IeHHOM l'IOpSII[Ke HpeZ[OCTaBJ'IHIOT I/IH(I)OpMaHI/HO 110
HaXOJAIIMMCS B MX KOMIIETCHIIMM BOMpocaM B cdepe 3amuThl MH()OpMaluu, B TOM



YUCI€ TEPCOHANBHBIX JAHHBIX, [0 3alpocaM  MNOAPA3ACICHUN  YUpexKIACHUs,
rOCYJIapCTBEHHBIX, MyHUIIMNAIBHBIX OPTraHOB, YUPEKIAECHUN U OpraHu3alyid, HaJ30PHBIX
OpPraHoB, a TAK)KE MHBIX OPraHOB, NPEANPUATHA U OpPraHU3aLHI.

6. OTBETCTBEHHOCTDb

PykoBomurens CiykObl HECET OTBETCTBEHHOCTh TIEpPed  PYKOBOJCTBOM
YupexaeHus: COrjlaCHO JIEUCTBYIOIIEMY 3aKOHOJATEIbCTBY, HOPMATHUBHO-IIPABOBBIM M
JIOKaJbHBIM HOPMATHUBHBIM IIPAaBOBBIM aKTaM 3a 00ECTICUCHHE:

- BBITMIOJTHEHUS OCTABJICHHBIX TIEPE/I MOApa3AeICHUEM 3a/1a4 U QyHKIIHH,

- paboOTHI C JOKYMEHTAMU U UX COXPAHHOCTH, CBOEBPEMEHHOTO M KaYECTBEHHOTO
WCIIOJIHEHUS MTOPYYEHHI 1 oOpalieHuii,

- BBITMIOJTHEHUS TPeOOBAHUI MPABUII BHYTPEHHETO TPYAOBOTO PaCIoOpsIKa,

- cOOMIOZICHUS B MOIpa3/IeJICHUH MTPaBUJI TPOTUBOMOKAPHON O€30MaCHOCTH.

MarepuanbHyt0 OTBETCTBEHHOCTh 33 COXPAHHOCTh HMMYIIECTBA Y UPEXKICHUS
HecyT coTpynHuku CiykObl, MPUHSBIINE €r0 HAa OTBETCTBEHHOE XpaHEHHUE, COTJIACHO
JEUCTBYIOIIEMY 3aKOHOJATENbCTBY, JOKAJbHBIM HOPMATHUBHBIM IPABOBBIM aKTaMU WU
JIOTOBOPOM O MAaT€pPHUaTbHON OTBETCTBEHHOCTH.

OTBETCTBEHHOCTh TIE€PEJ] PYKOBOJUTENEM IMOJpa3/CIICHUsI 3a OIEPATUBHYIO
paboTy ¢ TMOCTYyNAlIIUMH JOKYMEHTAaMH U KOHTPOJb 3a MX HCIOJHCHHEM B
NOAPA3JICTICHUN, HECET COTPYIHHMK TNOApA3/eJCHHs, HAa3HAYCHHBI PYKOBOJUTEIEM
YupexaeHus.

Bce corpymnukum CiykObl HECyT OTBETCTBEHHOCTh TEpell PYKOBOJIUTEIEM
CnyxObl W PYKOBOJCTBOM YUpEeXKICHHS 3a CBOCBPEMEHHOE M KayeCTBEHHOE
BBINIOJTHEHHUE:

- TpeOOBaHMWI BBIMOJHEHUS JCHCTBYIOIIETO 3aKOHOJATENIbCTBA Poccuiickoii
®denepaliiv, HWHBIX  HOPMATHUBHO-TIPABOBBIX  JIOKYMEHTOB,  PETJIaMEHTHUPYIOIIHNX
obecrieueHrue 3amuThl MHGOpPMAIMHU, B TOM 4YHCJIE oOecreueHrne Oe30MacHOCTH IpHU
00paboTKe EPCOHAIBHBIX JAHHBIX;

- 0053aHHOCTEH, MPEeayCMOTPEHHBIX TpynoBbIM KoaekcoM P®, mnpaBuiamu
BHYTPEHHETO TPYJIOBOIO pacHoOpsiKa, KOJUICKTUBHBIM JOTOBOPOM, HACTOSIIUM
[Tonoxenuem, TPyI0BBIMH JOTOBOPAMH M JOJPKHOCTHBIMU MHCTPYKIUSIMHU.



